
Short Term Rental Application Check List 

 

□  Name, address, telephone numbers (home, work, or cell phone) and email address of the owner of 

the proposed short-term rental. 

□  If the owner of the proposed short-term rental does not desire to be the local contact (within 60 

miles) as defined in this ordinance, then the written designation of local contact by the owner, including 

the name, address, telephone numbers (home, work, or cell phone) and email address of the local 

contact shall be provided. 

□  Address of the proposed short-term rental. 

□  Parcel ID number for the proposed short-term rental. 

□  Proof of ownership such as indicated on property tax bill or deed. 

□  Any deed restrictions or use limitations in the subdivision covenants and restrictions or the 

condominium master deed and/or bylaws applicable to the short-term rental. 

□  Floor plan drawing of the proposed short-term rental will be located that includes the number of 

bedrooms intended to be occupied as part of the short-term rental, smoke detector and fire extinguisher 

locations, and emergency exits. 

□  Drawing of the premises on which the short-term rental will be located including all buildings on 

the premises and driveways. 

□  Maximum number of occupants to which the owner intends to rent the dwelling unit in any given 

rental period. 

□  Application fee of $20.00, fee may be updated by township board resolution as needed. 

□  Annual license fee of $120.00 payable by January 1.  Fee may be updated by the township board 

resolution as needed. 

□  Short term rental ownership is limited to not more than four dwelling units per owner within 

Richfield Township. 

 

Rev 11-24-25 


