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         Richfield Township Building Department 

Justin Schneider, Plan Reviewer / Building Inspector  

P.O. Box 128, 1410 N St Helen Rd., St. Helen, MI 48656 

Phone: (989) 389-7931     Fax: (989) 389-2013 

Email: bldgdept@richfieldtownship.com 

BUILDING PERMIT INSTRUCTIONS 

Please complete the entire Building Permit application and include two (2) sets of 
detailed drawings that describe the construction. Truss drawings must be 
provided before installing trusses. (MRBC R106.1, MBC 107.1) 
 
If your project is entirely interior remodeling, a Land Use Permit is not required. 
However, if any portion of your project is outside of existing structures, a Land 
Use Permit IS required and must be approved BEFORE a Building Permit can be 
issued. Complete the attached Zoning Compliance form. 
 
Additions and new buildings (houses, garages, pole barns) will require two (2) 
sets of the following drawings: 

• Site Plan with exterior dimensions of the new building, the distance between 
other existing buildings, and distances from all property lines. 

• Floor Plan of the new building, including any interior walls, locations of doors and 
windows (with sizes), and fully dimensioned to show the exact location of any 
interior walls. 

• Structural Plan that shows the size, spacing, and span of all rafters, roof trusses, 
ceiling joists, floor joists, beams, headers, carriers, posts, and columns.  

• Additionally, you must complete the information on the attached Specification 
Sheet / Cross Section with specific details of each structural member. OR you 
can submit your own cross section with the same information. 

• Elevations (front, back and side views), if necessary to completely describe your 
project. 
 

Prefabricated storage buildings & carports will require the following drawings: 

• Site Plan with exterior size & setback measurements, as described above. 

• Structural Plan showing the size/spacing of trusses, beams sizes and the 
location/size of columns. 

• Wall Section showing foundation/footing details. 

• Promotional material and brochures are normally not acceptable.  
 
Expiration date and required inspections: 

• Your permit is valid for one year. Work must be started within 180 days or the 
permit will expire. If the work is started and then stopped for 180 days, the permit 
expires. Expired permits must be renewed. Extensions are only permitted for 
good cause. Expired permits on unfinished projects require a new permit. 

• All required inspections must be completed in order for the permit to be finalized.  
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GENERAL BUILDING PERMIT REQUIREMENTS 
Richfield Township Building Department 

Materials used in the Project 

• All lumber used in any structural capacity MUST be grade stamped. Absolutely 

no ungraded, unstamped lumber allowed in structural uses. This includes 

homeowner sawmilling and lumber from local sawmills. 

• All preservative-treated lumber must be certified and stamped. 

• Ungraded lumber is permitted only in non-structural uses as determined by the 

Building Official. 

• No site-built trusses are allowed. Trusses used on projects must be engineered 

and built by a certified truss company. You must provide a copy of the 

engineered truss drawings to the Building Official as soon as they are available 

and before installation. Truss bracing must be installed per engineered drawings. 

• Traditional rafter construction is permitted and must follow the structural 

guidelines in the current MI Residential Building Code or MI Building Code as 

determined by the Building Official 

• For any non-standard construction, the Building Official may require sealed 

drawings by a registered engineer or architect. 

Authorized Persons doing the Construction Work 

• Homeowners who apply for a building permit are welcome to do the construction 

work themselves, but then cannot hire a contractor. It is permitted for the 

homeowner to hire hourly or daily workers to assist with the project, but the 

homeowner must be actively involved in the construction work if they pull the 

building permit themselves. 

• If the work is being done by a contractor, the contractor MUST apply for the 

permit, not the homeowner. Contractors MUST possess a valid Residential 

Builders License, OR a valid Maintenance and Alterations Contractors License 

for the specific work involved in the project. No exceptions. All contractors must 

be registered with Richfield Township. 

Required Construction Drawings 

• Building Permits cannot be issued unless adequate construction drawings are 

submitted (two sets) to describe the work in detail. This includes a dimensioned 

site plan, floor plan, framing plan, and wall section as a minimum. Applications 

may be denied if the proper construction drawings are not submitted. 

• Additional Plan Review fees may be added to the permit cost if extra time and 

effort is required to obtain construction information. 
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FOUNDATION / FOOTING REQUIREMENTS 
Richfield Township Building Department 

RESIDENTIAL (applies to slab-on-ground, basement, and crawl space) 

• Footings must extend below the frost line. Normally, the bottom of footings must be 

at least 42 inches below grade UNLESS an exception is granted by the Building 

Official. Call for footings inspection before pouring concrete or setting posts.  

• Footing must be minimum 12 inches wide and 6 inches thick UNLESS an 

exception is granted by the Building Official. Rebar not required but recommended. 

Call for footings inspection before pouring concrete. Then pour footing first and 

allow to harden before building on it. 

• Footing size will be larger if the building is more than one story or includes 

masonry. Size will be determined by the current Michigan Residential Building 

Code and confirmed by the Building Official at Plan Review. 

• For slab-on-ground, a turned-down monolithic concrete foundation is permitted, 

provided it extends below the frost line and is a minimum 12 inches wide UNLESS 

an exception is granted by the Building Official. See next page for details. Call for 

footings inspection before pouring concrete. 

• For other foundation construction methods, see next page for details. Width of all 

foundations, “W” is minimum 12 inches, but may be wider if the structure above 

requires. 

POLE BARNS 

• Posts must be 6x6 or 4x6 preservative-treated with certification stamp. 

• Post holes must be at least 42 inches below grade and have minimum of 6” thick 

concrete at the bottom with a minimum 12” high concrete collar. 

• It is highly recommended that posts extend below the frost line, 42 inches below 

grade. For pole barns less than 600 s.f., frost protection is not required by the 

building code, but a minimum depth of 24 inches is required by our building 

department. 

• All posts must be supported on a footing in the bottom of the posthole. This can be 

a 12-inch diameter concrete pad that is 6 inches thick, or you can use a 12” 

Composite Post Foundation (Home Depot, SKU# 121-105) placed in bottom of 

post hole, 42” below grade. 

• Alternately, 12-inch diameter solid concrete piers extending 42 inches below grade 

are permitted, with anchor bolts embedded to provide connection to the posts with 

the proper post base (such as Simpson ABA66Z Post Base). Call for footings 

inspection before pouring concrete. 

DETACHED ACCESSORY BUILDINGS  

• For detached accessories buildings such as garages and sheds less than 600 

square feet, frost protection of the foundation is not required by code, but is highly 

recommended. Minimum depth of footings is 24 inches below grade if frost 

protection is not desired. 

• See above details for Residential footings for use in detached accessory buildings, 

or use construction methods in Pole Barns detailed above. 
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INSPECTION REQUIREMENTS FOR 

BUILDING, ELECTRICAL, MECHANICAL & PLUMBING 
 

PERMIT APPLICATIONS: All permits are issued by the Building Official. Applications 

for Building, Electrical, Mechanical and Plumbing permits are available at the Township 

Offices or downloadable on the Township website. For more information, contact 

Thomas Scheuffele, 989-389-7931. 

BUILDING INSPECTIONS: The following three (3) inspections are required unless modified by 

the Building Inspector.  24-hour notice required. Call Justin Schneider (989) 429-9296 with 

your name, project address, permit number, type of inspection, and a return phone number to 

schedule the inspection. 

• FOOTINGS / FOUNDATIONS: This inspection must be completed PRIOR to pouring 
concrete. 

• ROUGH FRAMING: This inspection must be completed BEFORE any structure is 
covered and AFTER electrical, plumbing, and mechanical rough inspections are 
approved. 

• FINAL: To be scheduled after the project is complete. This is required for a Certificate of 
Occupancy. 

• SPECIAL INSPECTIONS: At any time during construction or as specified on the permit. 
 

ELECTRICAL INSPECTIONS: The following two (2) inspections are required unless modified 

by the Electrical Inspector.  24 hour notice required. Call Bruce Dean (989) 312-2275 with your 

name, project address, permit number, type of inspection, and a return phone number to 

schedule the inspection. 

• ROUGH 

• FINAL 
 

MECHANICAL and PLUMBING INSPECTIONS: The following two (2) inspections are required 

unless modified by the Mechanical / Plumbing Inspector.  24 hour notice required. Call Larry 

Dantzer (989) 965-3515 with your name, project address, permit number, type of inspection, 

and a return phone number to schedule the inspection. 

• ROUGH 

• FINAL 
 
FOR OTHER PERMITS & INSPECTIONS: 

Sanitation Permits:    Soil Erosion Permits: 

Health Department    Drain Commissioner 

PO Box 739     500 Lake St 

Prudenville, MI 48651    Roscommon, MI 48653 

Phone: 989-366-9166    Phone: 989-275-7861 

 

Driveway Permits:    Miss Dig: 

Roscommon County Road Commission 1-800-482-7171  

820 E. West Branch Rd.     

Prudenville, MI 48651    Consumers Energy: 

Phone: 989-366-0333    1-800-882-6808 
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Building Permit Application 

Richfield Township 
1410 N Saint Helen Rd, PO Box 128 

Saint Helen, MI 48656 

Phone: (989) 389-7931 Fax: (989) 389-2013 

Building Inspector: Justin Schneider 

For Office Use Only 

☐   Land Use ☐   Soil Erosion ☐   Well 

☐   Septic ☐   Driveway  

 

Property Owner Information 
Name:  

Address:  

City:  State: Zip: 

Phone: Cell: Email: 

Architect or Engineer (If Applicable) 
Name: 

Address: 

City: State: Zip: 

License #: Exp. Date: 

Contractor (If Applicable) 
Name or Business: 

Address: 

City: State: Zip: 

Phone: Cell: Fax: 

License #: Exp. Date: 

Federal Employee ID # 

Workers Comp Insurance Carrier: 

Unemployment Insurance Carrier: 

Type of Improvement 
☐   New Building ☐   Deck/Porch/Sign ☐   Pole Barn 

☐   Addition ☐   Demolition ☐   Modular/Perm. Home 

☐   Remodel/Alter ☐   Foundation Only ☐   Roofing 

Dimensions 
# Of Stories: Total Floor Area: 

House 1st Floor: Addition: Commercial: 

            2nd Floor: Deck/Ramp/Sign: Pole Barn: 

Basement: Roofing: Roofing: 

Garage: Shed: Misc.: 

      2nd Floor:   
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Proposed Use of Building 
☐   Single Family ☐   2 or More Families ☐   Hotel/Motel 

☐   Attached Garage ☐   Detached Garage ☐   Other:  

Principle type of Frame 
☐   Masonry, Wall Bearing ☐   Wood Frame ☐   Structural Steel 

☐   Reinforced Concrete ☐   Other:  

Principle Type of Heating Fuel 
☐   Gas ☐   Oil ☐   Electricity 

☐   Propane ☐   Wood ☐   Other: 

Type of Foundation System 
☐   Concrete ☐   Preservative-Treated Wood ☐   Crawl  

☐   Basement ☐   Walk out ☐   Piers 

☐   Other:   

Estimated Cost: 

Applicant Information 
Applicant is responsible for the payment of all fees and charges applicable to this application and 
must provide the following information: 

Name: Phone: 

Address: City: 

State: Zip:  

I HEREBY CERTIFY THAT THE PROPOSED WORK IS AUTHORIZED BY THE OWNER OF RECORD AND 
THAT I HAVE BEEN AUTHORIZED BY THE OWNER TO MAKE THIS APPLICATION AS HIS/HER 
AUTHORIZED AGENT AND WE AGREE TO CONFORM TO ALL APPLICABLE LAWS OF THE STATE OF 
MICHIGAN. ALL INFORMATION SUBMITTED ON THIS APPLICATION IS ACCURATE TO THE BEST OF 
MY KNOWLEDGE. 
 
SECTION 23A OF THE STATE CONTRUCTION CODE ACT OF 1972, BEING SECTION 125.1523A OF THE 
MICHIGAN COMPILED LAW, PROHIBITS A PERSON FROM CONSPIRING TO CIRCUMVENT THE LICENSING 
REQUIREMENTS OF THIS STATE RELATING TO PERSONS WHO ARE TO PERFORM WORK ON A 
RESIDENTIAL BUILDING OR A RESIDENTIAL STRUCTURE. VIOLATORS OF SECTION 23A ARE SUBJECT TO 
CIVIL FINES.  

Signature of Applicant: 
 

Date: 

To Be Completed by Building Official 
Permit issued for:    
 
 

Type: Use Group: Foundation: 

Size: Permit Fee: $ Permit #: 

Approved by: 
 


